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ubstitute W-9 Overview ‘

COMMISSION

= DFS requirement

= DFS Vendor Portal - electronic submission of
Substitute W-9

= Taxpayer Identification Number (TIN); SSN or FEIN
matched with IRS database

= Accurate TINs in FLAIR essential

ADMINISTRATIVE

= DFS must file information returns with correct TINs
to the IRS for payments from the State Treasury

— Internal Revenue Code —Section 6109




Substitute W-9 Vendor Portal

= Registering via the DFS Vendor Portal creates an electronic
Substitute W-9 https://flvendor.myfloridacfo.com
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https://flvendor.myfloridacfo.com/

‘ Substitute W-9 Vendor Portal ‘

COMMISSION

= Electronic W-9 info from Vendor Portal matched with IRS
data via matching program

= Vendor receives confirmation that TIN matching is
successful

= Vendor prints substitute W-9 from website

ADMINISTRATIVE

= May take up to 4 days for TIN matching to be confirmed

= New vendors send copy of Substitute W-9 to your office

= Forward copy of Substitute W-9 to JAC

= New and current vendors must complete Substitute W-9
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‘ W-9 Information in FLAIR ‘

= FLAIR W-9 indicator will update when vendor completes
Substitute W-9

COMMISSION
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é_- = Only the Substitute W-9 will update FLAIR
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Lig PURCHASING ADDRESS REMITTANCE ADDRESS PIN
. _________________________________________________________________ o
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% 1067 NE COLUMBIA BLVD 1067 NE COLUMBIA BLVD

PORTLAND OR 97211-0000 PORTLAND OR 97211-0000




‘ FLAIR Edits for Substitute W-9s ‘

COMMISSION

= Beginning November 7, 2011 vendor
payments may be held by DFS if no
Substitute W-9 on file in FLAIR

= Primarily vendors or persons receiving
1099s from DFS

= See object code list on JAC website for
payments related to 1099 reporting

ADMINISTRATIVE
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\ JAC Vendor Adds & Updates to

FLAIR \

= JAC will continue to add or update vendors
in FLAIR as requested

COMMISSION

= Prefer to have completed Substitute W-9 to
add or update vendor information

— However, JAC will add vendors without
Substitute W-9

— After 11/7/11 risk that vendor won’t get paid
without Substitute W-9

ADMINISTRATIVE
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Ii
IRS W-9 ‘

COMMISSION

= DFS will no longer accept the IRS W-9 form
for validating vendor information

" Only the Substitute W-9 will be accepted by
DFS

= |RS W-9 may be useful for validating correct
vendor TIN, but Substitute W-9 will have to
be completed also

ADMINISTRATIVE
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‘Helpful Links ‘

= DFS Vendor Portal:
ttps://flvendor.myfloridacfo.com

= Paper Substitute W-9:

nttp://www.myfloridacfo.com/aadir/docs/S
ubstituteFormwW-9-03-21-11.pdf

= JAC Substitute W-9 Info:
http://www.justiceadmin.org/jac/default.as

MISSION

ADMINISTRATIVE CC
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