FLORIDA GUARDIAN AD LITEM PROGRAM

REQUEST TO ADVERTISE POSITION
	Director of Operations Approval


	 FORMCHECKBOX 

	Director of Operations has approved use of resource (FTE only)


	Type of Advertisement


	 FORMCHECKBOX 

	Open Competitive (All advertisements must be advertised for a minimum of 10 calendar days.)

	 FORMCHECKBOX 

	Internal Agency (Current GAL members only (FTE/OPS) advertised a minimum of 10 calendar days.)

	 FORMCHECKBOX 

	Re-Advertisement (Must be advertised for minimum 5 calendar days.)

	 FORMCHECKBOX 

	Newspaper Ad (Hard to fill and re-advertisement/ provide justification)

	 FORMCHECKBOX 

	Non-Advertised (FTE only provide justification)


	Position Information


	Position #:
	     
	Class Title:
	     

	FTE:
	 FORMDROPDOWN 
                   
	Circuit:
	 FORMDROPDOWN 


	County:
	     
	City:
	     

	Class Code:
	     
	Annual Minimum Salary: 
	     


	Vacancy Date:
	     

	Is this position currently filled?
	 FORMDROPDOWN 


	If filled, what is the anticipated vacancy date?
	     


	Contact Information


	Name:
	     
	Phone #:
	         
	Fax #:
	     

	Address line 1

Address line 2

City, State, Zip Code

    
	     
     
     


	Advertisement Information


	Proposed Advertisement Period
	From:
	     
	To:
	     

	Justification for not advertising:      

	Special comments about the position (ex. Requires 25% travel):      


	Newspaper Ad Request


	Proposed Advertisement Dates:
	     

	Justification:      

	Approved:  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No
	Approved By:
	Date: 

	Contacted Newspaper for Quote: 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Total Estimated Cost of Ad:
	     


	Submittal/Approval


	Requested By:
	
	Title:
	

	Phone #:
	
	Date Submitted:
	

	 FORMCHECKBOX 
  Approved     FORMCHECKBOX 
  Denied (See attached explanation)  
	Date:

	Signature:
	Title: 


	Requests must be submitted by mail or fax to the Administrative Services Director, Statewide Guardian Ad Litem Office, PO Box 10628, Tallahassee, Florida 32302-3628 or fax to: (850) 487-9995. For Additional information call:  (850) 922-7204; use additional pages as necessary for justification.
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